STATE . . . ‘ orrice or BECAXTARY OF arAfn
oF Appl ication for DEPARTNERT OF ARCHIVES & WISTORY "
GEORG A RECORDS DISPOSITION STANDARD ABCORDS MANAGEMENT DIVISION

=

rnsrkurrro"}' See separate instructions for completion of ff FOR RECORDS MARAGEMENT mv:smu usE

l ppllcnuon Date
.

Date Received Appllcqtion lk 4 Uate Completed
JUN 18 19?5 -77_ a JUN 2 4 1975

Per-nn to Contcfl

Mr. L. Tom Doyal

front and revares of thie farn Sign original aad tuo sopies

2 Agency A-j:p.'l ication Mo,
.

and forward to Department of Arphivaes and Wistory, Attention:

. +
Records Nanagement Officar. A

3 IGPK"Y Divw 1-1rn fAubdivielon & Administering Office Addre-n

- Public Service Commission
. Motor Carrier Certification and Enforcement D|V|sion
244 Washington Street, SW, Room |52 :

e — —_— e

Vorking Title - " - “_"E) EV
- Atlanta, Georg:a 30334 7 Supervnsor | 4542 -
7. )&C’F ON REQUESTED AMEND APPLICATION #77, Approved March 10, 1972
ESTABLISH DISPOSITION STANDARD; . DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

= PRI - ol N
B.Earliest & Latest |9.Exact Series Title
Dates of Series

1919-present MOTOR CARRIER APPLICATION FILES

10.

What is the function of the office in which this record series is created?

The Motor Carrier Certification and Enforcement Division Is responsible for administering
the Georgia Laws requiring "for hire" motor carriers to obtain Certificate of Public
Convenience and Necessity where Intrastate operations are involved, register and pay
prescribed fees for all vehicles operated under such Certificates, file evidence of
ltability and cargo Insurance coverage, identify vehicles, and file tar{ff naming rates
and changes. The Division recelives, processes and assigns for public hearing before

the Commission all applications for such Certificates. Division staff members participate
at the hearing of the applications on behalf of the Commission.

e k. . s

l--ThlS file contalns the follow1ng documents (1nclude form numbers and tltles, if any ,
and file arrangement) -

Documents relating to regulating |n+ers+a+e and |n+ras+a+e motor carrier opera+10ns In
- Georgla.

Included are wapp|ication for Certificate of Public Convenlence and Nece55|+y"(Form MC 1);"
"Application to Register 1.C.C. Interstate Operations!"(Form A); "Application to Reg|s+er
Interstate Operations "Exempt" From Jurisdiction of [.C.C." (Form A-1); "Uniform
Evidence of Liability Insurance™ .(Form E); "Uniform Evidence of Cargo lnsurance“
(Form H); . "Uniform Insurance CancelfaTnon No+|ce" (Form K)‘ operarlng and lnves+I-
gation reporfs, and rélated correspondence
Files are arrangeéd numerically by motor carrier application number.

ATTACH SAMPLES OF THE FILE
M’mﬂm _ _

12 . EQUIPMERT ncCiPIRR - Mo. of Dravers
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Cu. Pt. of Records
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Fg__ -QTJESTIONN'AI RE Pisce an "z" 1;Th_¢ proper colu-n: IT anaver (s "YES.‘-'.._ple-‘?e e;p].t: . } e e S ::“;”EAS ﬁlﬁo-_":;:
13. Is this the Record CO%{ of the series? ' a (X1 [ 1
1L. Is there a duplication of this series in another office or agenéy? 4 1 [x]

vi t
15. Is the 1nformatlon contalned in this series ever summarlzed or publlshed? [ 1 [X]
Attach copy of summary or publlcatlon -
16. Does the series contaln classified information requlring securlty handllng9 1 [X]
17. Does the series 1n1t1ate, amend or terminate agency pollc1es and procedures? .[‘] [ X]
18. Could the function be performed if the files were lost or destroyed? | o [X] (]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [X]
20. Does the record seriegfprovide data as input to an EDP file? [] (X
21. Does the record series contain documentation produced as EDP printout? [ 10X
22. Has the Federal Government issued instructions governing the retentlon/dlspo- 11 X

.51tlon of these files?

— e

23. Will there be a need for these,recorde 10, 15 years from now? If yes, what? I N DS

2k, REQUIREMENTS " The fOllOWlng requlres the files’ to be kept ‘6 | _years:

a.[}JSTATE . []STATUTE OF c.[]AUDIT .[]FEDERAL e. D(]ADMINISTRATIVE f.[ JHISTORTCAL
LAW LIMITATION © PERIOD ~ = LAW DECISTION ‘ COVALUE
(Cite Law, Statute, or other reason for the retention reauirement)

25. AGENCY RECQMMEEDATIONS{_ This_agenc?hreconmends that the file series be cut off at the end
of each - JCALENDAR YEAR -[]FISCAL YEAR -[{OTHER __See Below _ ,then:

[ ] Hold in the current files area . ' month(s)/ year(s):
[ ] Transfer to [X] State Records Center [ ] Local Holdlng Area, hold year( ):
. . ] Destroy.
[ ] Transfer to State Archives for permanent retentlon , ‘ -
- [ ] Destroy immediately after cut-off., L : . , '
x1] Other (Spec1fy) T '
When Mo+or Carrler becomes inactlve, remove folder from acflve f{le and place |n
Cancelled File; cut off Cancelled File at end of each calendar year; hold in
current files area | year; then +ransfer to State Records Center, hold 5 years,
then destroy. - :

(Indicate briefly rationale for recommendations above/or write additional remarks):

77-4

{.
—

Pfio rds fimasgrent D158y (S?'gnatmL/D / /- | OTHER REQUIRED SIGNATURES | DATE
126, Reommend ions' #ncy Head/Designée 7. - r/(/‘_‘ / 7 ' ]
| in paragraph 25 Approved D1SBPPY‘OVEd < . /. ‘/ - é//f/fé

” are: taje Auditor/Designee AN f h
- | Approved [ ] Disapproved} \\ \‘ N LAWY S ) S OE I
STATE RECORDS] MSecr f State/Designee R
COMMITTEE PRl d [ %/Disapproved O qr1800 Jden  |bpo)7s |
Attotney General/Designee % M /
. A[L] Approved [ ] Disapproved / /Z(f 6 1%/)




. . Nranded ® 7708, 6/aaf7s  57-07 on%l

Ferm: aR-30-71

. S1ATE OF BECAXTARY OF STATE
R oF Application for DEPARTNENT 07 AmcHIVES & NISTORY PAGE
GEORGIA RECORDS DI-SPOSITION STANDARD RECORDS MANACEMENT DIVISION
Y TR O [[RCIRETIaRE | | See seperats netractions for complesion of | TON NEESNES ninkTAINT GiSSTeN VT “*‘“
R e frome and raversae of this fors. sign original and two copias Date Recelved Applicatlion o. . n.;. Completed
) ‘Alucv Application o, and furvnrd to Dapartment of A‘rahixnt and Kistory, Attention: MAR 8 197'2 /7f‘ AR 1 0 1972.
Records Wanagenment off“"p , ! B N
3 REENCT, Tivielon, Subdivislon & Adminiatering Office Addreas ' =T P:?-on Lo Comtmct THETmETT AR :
Public Service Comm1551on :
244 Washington Stree;, SW . Room 148 Mr. T. G. Arn01d
8 Atlanta, Georgia 30334 Vnrkinl ing Titie f,l No. T
_ o ' ﬁ_?e§§onnel & Flscal l 656~ 4500
7.ACTION REQUESTED | T T e e e
Eﬁ| ESTABLISH DISPOSITION STANDARD; E] DISPOSE OF PRESENT ACCUMULATION;
Ml RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
/B(. x:h'-i-:—::;mw”‘-w—*“ *;;x:;;‘;;l;rm! T L T e —
1919-1966 " Motor Carrier Appllcatlon Flles
6 ‘\ﬂul function performed resulted In :frltiun Tor sz.“.’.?ﬁ- — s
Regulation of Interstate transportation facilities, services, operatlons and rates of
rail and motor carriers. This office regulates public motor carriers by the authority
vested in the Commission by the Acts of the Legislature of 1931; specifically - to hold
hearings to determine whether or not carrier authority will be granted; to grant or deny
Certificates of Public Convenience and Necessity, and to enforce the Georgia Code Titles
68 and 93 and 94 as they relate to such authority.
l DESCRIPTIOR OF BZR1EZS - Include Form No. & Tors Titdle, if sny :
These files include the following documents and correspondence relating thereto:
This file is arranged in 8 parts as follows by Motor Carriers:
' ’ )
-I. FCC operatlng rights.
II. Georgia Public Service Commission operatlng rights.
III. Insurance correspondence. - 5
IV. General correspondence relative to Parts I - VII. ' oo
V. Cargo and COD insurance.
VI. Personncl Liability and Property Damage liability insurance.
ViI. Operating and investigation reports. .
VIII. Vehicle registration and license receipt forms. o
“2'", lau;’rlllr aes PIED *‘""‘o' or D;-v'rl Cu. Ft. of .rta:dl-;.. - o ;\r m—.;rr:-.;ﬁrﬁ Cu. Pr. of lrr‘:::
Letter-tlse File Lravers &9 120 . ' AnRUAL ...,g OF AccunuLATION 25 66 -
Legalraize file Dravers . Pioor Space Occupied (Sguare Peet} L‘—-—lr—]‘,_fz“ tle? I In Storsge Areais?
- . — - B U T T iy T T e SN, A e e A
l By Anival Accusulstion YI:'“,E‘ 1:::§‘ ’rr;::i::nln‘;‘::ifr
- . J— - ~ ) .
I AYERAGE DAILY AFFERENCIS 7 5 5 3




S PAGE 2

a * %

. ‘ QUESTIONNA[RE r)-e-7:| "l" ln';'hoﬂ:propar cn;93;-21'}1:\-720;717-:"_1:;“#‘;1nhin nnpltll\. TR ‘hl_/rm_ﬁ—_yﬁvés—t"’}_d—o'_—-j
13. Is this the Record Cbpy offthe series? ' ' i %) []

A ' ¥
14, Is there a dupllcatlon of this serles in another office or agenc¥? pny information X1 []

‘ pertaining to motor carrier' s corporate charter etc., in Corp. Div {
15. Is the information contained in this series ever summarlzed or published? Vo (] k]

16. Does the series contgln c13551f1ed information requlrlng security handling? []. &]

17. Does the series docuﬁent policies and procedures of agency's operation or function? [] %f]

—
—

18. Could the function be performed if the flles were lost or destroyed? The only files )
to be destroy?d are inactive 6 yr. old files AND RO archival value..

19. Is the series” {or major portion of it) regularly microfilmed? 1If yes, why? [l
20. Does the record series provﬁde data as input to an EDP file? 11 K
21. Does the record seriés contain documentﬁtion produced as EDP printout? (1 K
22. Is the series affected by Federal or grant funds? v (1 &
23. Will there be a need for these records 10, 15 years from now? If yes, what? i f] K

2. REQUIREMENTS. The following requires the filés.to be kept__ Six __ years:

a.[]STATE ©b.[]STATUTE OF c.[]JAUDIT  &.[]FEDERAL e.[KJADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION \ VALUE
- (Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -ﬂCALENDAR YEAR -[]FISCAL YEAR - [ JOTHER ,then: .

o

Withdraw from the active file when the carrier becomes inactive; place in
imactive file, cut off the inactive file at the end of each calendar year,
hold in the current files "ne (1) year, transfer to the Records Center hold

five (5) years. then destroy. : /

U.lJnoLa L0 current Illes area year\s), tnen tranbxer VO ACCHLVED prssmemsvnneey -

E.[)Other
°

(Indicate briefly rationale for recommendaticns aBove/br write additional remarks):

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)

26‘ Iaveatery teakea by Necommendations prepared by Approved "‘Diyfaton Dat Records MWanagement Officer Date
) Robert Coheleach R. F. Coheleach ugf?j;zééz;ﬂ¢ﬁﬂ£2?éi Mr. T. G. Arnold

Nesd of Agency Tate
Recommendations []Approved [JDisapproved zﬂzé21P7’ 4${2;é4449

ot

S4Tecior, Archives & Hist Tate

in Paragraph 25 [y]/ApprovJ.d (Joisapproved| (fatesdl A/f%,'- o 7-5-72

5 ﬂ.":ry of Btate Sate
are: [v}l\/proved []D'lsapproved MC%

o ST 72
‘DiApproved []Q1sqpptgygd_::jﬁz;;%/ | JI-F.7




STATE - OFFICE OF SEUALTARY OF RTATE

1\ oF - Application for : PAGE

DEPARTMZIT QP ARCHIVZS & HISTORY

e ’
o ceopsia  RECORDS DISPOSITION STANDARD ' sucomns warsomeers omvivion 1
) L . o o P TIPNE W
] . Aesilzatica Date Pysr.wc‘z'rg_m_s.- 54 siparate instructions for camplnhua of 8 FOR RECORDS MANAGEMEHT DIVISION U3E ' e
front and revgrse of this form. Sign original and tuo copies Date Recelved Applleaticn Mo, D"F Completed

2 Azency Applitstion Ne.
. .

and forvard to Departmant oj.' Archives and Hiatory, Attention: MAR 8 19’7‘2 77 MAR 3 g ‘372.

Records Na nag---n‘ Officer.

’—3_-4\(:?.36‘!, Tiviaion, Sudbdivialsn & Adatalstering Jfflce Address : Pencn to Connf'r. '
Public Service Commission ; ‘ o
244 Washington Street, SW Room 148 - ; k Mr. T. G. Arnold
2 Atlanta, G'eorgia 30334 5 . Working Titla 6 Tal. Na.
| A Personnel & Fiscal 656~ 4500
T._}_\ETION REQUESTED - '
ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATION;
3 RECORD WILL CONTINUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTICIPATED.
8 . Iaclusive Dates 9 .!I;\CT SERIES TITLE ' .

1919-1966 Mot$r Carrier Application Files .

10 -tht function perforsed rgaulted in ¢ e-t;;r&r thia series

Regulation off@nterstate transportation facllities, services, operations and rates of
rail and motor carriers. This office regulates public motor carriers by the authority
vested in the Commission by the Acts of the Legislature of 1931; specifically - to hold
hearings to determine whether or not carrier authority will be granted; to grant or deny
Certificates of Public Convenience and Necessity, and to enforce the Georgla Code T}tles

68 d 9 h hority. Re Adahon of talers for velic
apcafad.“‘?i ﬁJerl‘u.ar.i‘c:-fg fijﬁ?ﬂtiliumr y*‘d_ z.,ﬁ of f’Ll.. Lecus ‘-’j““ O'F 4 93’ ’ ‘_-I;W;
cc rcelly . reg vive all *for hice” mvofvr Carviers  bot IC( vy vl‘-k l!a" e:{:m, °f¢'
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:“J .4- eimf-ae f-ég Ge_mrqu ede Tidles GS’ ‘73 and GY ¢s -I-[zy rcﬂk o Sve
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11 DESCRIPTION OF SERTEY - Includa Pora No. & Ferm Title, If any
=

Those‘flles include the following documents and correspondence relating theretoy

Jvﬁ:/»
This.file{s aﬁianged in 8 parts as follows by Motor Carriars'
ITCC
" I. F€6 operating rights. ce.-hﬁmkl
II. Georgia Public Service Commlssion/bperatlng rights.
f II1. Insurance correspocndence.

IV. General correspondence relative to Parts 1 - VII.
V. Cargo and COD insurance.
VI. Personnel Liability and Property Damage llablllty insurance.
- VII. OQOperating and investigation reports.
VIII. Vehicle registration and license receipt forms.
lnkr:)‘u’! -C:/-s L lnclm'! "‘u(v”““""? d‘c"””"‘“" awd c""’f"“'dm" ve IGJ”“ Heredo s

This Lile 13 arvomsed In gne payt os Lo llows: 3‘“ ’ rrfm! roy
V. o T A
) ) felder J‘nsvmt—t Lilina @ corves 'HCL‘-‘"L
5 "
2. TIUTPNEST OCCUPTED No. of Dravers | Cu. rt, of Records veliche '*1?"“1’"“ apphy ‘fﬁﬁ" of Drawers | Cu. Pt, of Records
Lettsr-siee Tite Dravers 4 ANNUAL FATE OF ACCUMULATION 25 66
Lzga-size File Dravers Fioor Bpace Occupied {Squarse Feet) In oteizels) Yo StoTage Ares(s)
. . : 12
T
By An: - Tnls Laas Precedingfail Prior
¥ Anngal Azcumulatian Year's Year's Year’'s Yaars'
AVEIAGE DAILY REPERENCTS 7 5 5 3

*orm: .ur-so-n
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e

QUESTIONNAIRE ?l-ncc az "x” in I:h; proaper coliusa. ‘rr aasver la YEa-wmplallréxpl‘ltn . i TR :
« - -

13. Iz this the Record Copy of the series? | * ' 0

th, Is there a duplication of this serles in another office or agency? Any 1nformation &l 11

' nertaining to motor carrier's corporate charter etc. im Corp. Div.
15. Is the information conta.lned in thls Series ever sumnarlzed or pu}ﬁlisbed" ' R 1 E(}

1
J '

16. Does the series contain cla.ss:.fled 1nformat10n requlrlng security handling? 1] | ki
17. Doas the series document pol:.c:.es and prooedures of agency's operation or function? []' &

18. Could the function be performed if the flJ.es were 1ost or destroyed" The ouly files B{] []
to be destroy?d are inactive 6 yr. old files AND NO archival value. .

19. Is the series {or major portion of it) regularly microfilmed? If yes, why? {1 K
20. Does the record series provide data as input t0 an EDP flle‘? r ST | r] bl
21. Does the record series cc;nta.in _documentation produced ao EDP px;,intouﬁf, . o | ,- [] ki
22. Is the series affected by Federal or grant funds? [ o B - '* S 1 K
23. Will there be a need for those _rec.ord_s.rlo, lS'jéars ffo';n‘ooé? If :.,resv,- vhot? o : [1 W
. A LBy ¥, h | l ' :
ok, REQUIREPENT§ : The i‘oﬂ@wiﬁg‘t "re)q:iiris the_‘ files to be kepi: h';- Six _ryears: . s
a.[ISTATE _ b [“]sm‘:rﬁfﬁ‘ OF ‘-"[-1Au‘i31T kt]ﬁbﬁaﬁi‘r; "ﬁjﬁﬁmféérfaém F []HIS;EORICI\L

LAY LivrTAtYON > 77 "PERIGD 3 ‘AW v) <o DECISION - -' w4 v VALYE .
(Cite Law, Statute, or other reason for the retention requzrement) L7

25. AGENCY RECOMMENDATIONS. This agency recommends that the file serles be cut off at the end

of each ~¥YCALENDAR YEAR ~[]FISCAL YEAR ~[JOTHER . - = ... .. . .- ,then_.
. - . Ao
3 e N R T ' o
) X 1 - B
. R - E . \ ,} ) """,'-,' o _ '.F. P . . \
Withdraw from the active flle when the carrier becomes inactlve place in
fractive file, cut off the {inactive-file at the end of each calendar year, - ;)

hold in the current files one- (1) year, transfer to the Records ‘Center, hold

e
B LU SN ——
.

f:we (5)-years,” “then destroy.._,_‘o_ e LT o g
U.1JjooLa 1n current‘n.Les area yea.rm} , toen yransier to nruu.vca y:_,...._.,..__, i
E. []Other : .
{ Indwate Emeﬂy rat_f_,qno_le_ for mcomendatwns above/of' wmte a@dztww&l ﬁvvmarks)
FE T wl_bf‘_"‘;-"’.;.“* h‘!_'; : et \! T
I _ . i 'LATTACH SAMPLES OF THE SERIES WHEMN POSSIBLEI
2., Tﬂ*'“‘“’? tazen by Recomnwndations prepired by - Approvad Dt an Dat Records Msoagemtnt Officer Date
_ Robert Cohelnach R. F. Coheleach 7/ _ Mr. T. G. Arnold
- Hend of Agsncy ) ate
Recommendatians [JApproved [IDisapproved »

-
irector, Archives A Hist

in P,arlag:_'aph 25 [.prplr'ovzz'lg []D1sapproved atiedé

Seffatary of Btate

are: [&'A/proved [JDisapproved >
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[}&’Appr‘oved []Disa_pprove'd — /NS L/
DR / |

g




_ STATE ] . OFFICE OF SECRETARY GF 9TATE
< oF Application for DEPARTKENT OF ARCEIVES & HISTORY | PAGE
o RECORDS DISPOSITION STANDARD 1

RECORDB MAFAGEINENT DIVISION

ation Date . - .
1 .lPPnc 1 H TRSTRUCTT Jas Ses ssparate instructions for completion of |§ FOR RECORDS HANAGEMENT DIVISION USE

front and rcvc:ua of this form. 5ign original and two copies Date Received Application 'No. Date Completesd

2'. Agency Application Bo.

nd forward to Department of frahiuu and History, Atilnblian: m B ‘m | MAR l 0 lsn

. scords Management Officer. .

3 'AGIIC!. Division, Bubdivision & Administering Office Address

Public Service Commission :
244 Washington Street, SW TRoom 148 Mr. T. G. Arnold

i Atlanta, Georgia 30334 ) -‘Uorl.ing Title j 6y |, el Fo.

i Personnel & Fiscal " 656-4500

[7.RCT10N REQUESTED - - — =1

.Pernon to Contact

ESTABLISH DISPOSITION STANDARD; E DISPOSE OF PRESENT ACCUMULATION;
! “~ RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED
T.‘lyncln-ive Dates 9 .!XACT %RI!S TITLE )
1919-1966 Motor Carrier Application Files

O Vhat function performed resulted in creation of this series

Regulation of Interstate transportation facilities, services, operations and rates of
rail and motor carriers. This office regulates public motor carriers by the authority
vested in the Commission by the Acts of the Legislature of 1931; specifically - to hold
hearings to determine whether or not carrier authority will be granted; to grant or deny
Certificates of Public Convenience and Necessity, and to enforce the Georgia Code Titles
68 and 93 and 94 as they relate to such authority.

e,

& ll DESCRIPTION OF SERIEZ - Include Form No. & Form Title, {f any
F

i These fil include the following documents and correspondence telating thereto? ;ﬂ.
L“: " - as = T 1 "_f‘- 'C::— 4--'"’5 s f_"-‘ M,V
. =" This file is arranged in 8 parts as follows byWHOtor Carriers. TN R L )

) T
' f‘ I. ¥ee operating rights.
@ II. Georgia Public Service Commission operating rights.
1I11. Insurance correspondence.
IV. General correspondence relative to Parts I - VII, 4=:r"a
V. ‘Cargo and COD indurance. Rt -7 -
b VI. Personnel Liability and Property Damage liability insurance. -
VII. Operating and investigation reports,
VIII. Vehicle registration and license receipt forms.

IIL‘
wi—ﬁ

" -
NI CRERETET I T T

:';j

a

)

]

)
ol ¥

) P - . e . ‘
. 2 . EQUTPMENT OCCIUPTED Wo. of Drawvers Cu. Pt. of RccordJ . . " . No. of Drawvers Cu. Pt., of Records
. ’ ANNUAL RATE OF ACCUMULATION
Letter-size File Dravers 49 120 25 66
Legal-aize Pile Dravers Floor Space Oeccupied (Bquare Feet) = 0'2“““) ALY

This Laat PrecedingflAll Prior|
By Annual
Y Accumulatian Year'n Year's Year's ; Years'

I AVERAGE DATILY REFERENCES 7 5 5 3

Yora: u-s'o-n
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i

K .
— __ | ey
F=—_ QUESTIONNAIRE Place an “"x* {n the proper e:l-\.l_ln. If angver is '!'ls‘.” plef;g-eap}q.int . | a YES N-&_?‘-E -:
13. Is this the Record Copy df the series’ : V ' A i] [] §
1k. Is there a duplication of this serles in another office or agency? Any information k] [] |:
pertaining to motor carrier' s corporate charter etc. in Corp. D1v. . p
15. Is the informstion contained in this series ever summarlzed or publlshed? _ (1 k} {:
16. Does the series contain_cla351f1ed information requlrlng security handling? [l K i
1T7. Does the series document policies and procedures of agency's operation or function? [] [l .
18. Could the funection be perfbrmed if the files were lost or destroyed7 The only flles k] []
to be destroyed are inactive 6 yr. old files AND NO archival value. o
19. Is the series or major portion of it) regularly microfilmed? .If yes, why? [] K
20. Does the record series pfgvidé data as input to an EDP file? B 1 &]'
21. Does the record series contain documentation pfoduéed és EDP printout? (1 K
22. Is the series affected by Federal or grant‘funds?‘ _ AT o , [1 K
23. Will there be a heed_fpr these recorﬁg;lo, iSVyéars ffdﬁ_néw? :If jes; what? 11 &l
2, REQUIREMENTS. The following requires the files to be kept Six  years:
a.[]STATE b.[]STATUTE OF «¢.[]JAUDIT  4.[]FEDERAL - e.[RIADMINISTRATIVE f.[]JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reagson for the retention requirement)
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each ~EYCAIENDAR YEAR ~[]FISCAL YEAR -[]OTHER N o ,then:
_g4 . . . . . R »
égr - :.j fi:;;- . “*i o i - ;;, . o ‘ s §§
B -
1 : . f{’” -_., . , ) . ) g
i ) Withdraw from the aétlve file when the carrier becomes inactive; place in ﬂ{E
A {vactive file, cut off the inactive file at the end of each calendar year,
.%f_ hold in the current files one (1) year, transfer to the Records Center hold 0
[ ﬂElve {5) years, then aestroy - “ A K
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